YTBEPX/IEH
Ha 3acelanuu mpodroma

« 20 r.
poToKOJ Ne
Ils1an patoThbl NepBUYHON PO CO3IHON OPraHU3aALUU
Ha 2024 roa
Ne | Meponpusitust Cpoxu OTBeTcTBE
n/n NMPOBeJAEeHUS | HHbIE
1.IIpunsaTh yyactue B npoBeieHUN J{Hs1 3HaHUI CenTs0pn

(1Mo31paBUTh MOJIO/IBIX CHELUAIUCTOB, OTMETUTH
I00MIISIPOB M PAaOOTHHUKOB, Y KOTOPBIX MPOU30IILIH
3HAMEHAaTeJIbHbIE COOBITHS).

2.CocTaBHTH TUIaH pabOTHI MPOPKOMA TIEPBUIHOMN
po(Ccor03HOI OpraHu3aly Ha y4eOHbIH To1.

3.ITpoBectu cBepky yuera wieHoB [Ipodcoroza u
POMH(OPMHUPOBATH BBIIECTOSIIYIO OPraHU3aIII0
[Ipodcoro3a.

4.BbIOpaTh YyIIOJIHOMOYEHHOTO 110 OXpaHe Tpy/a U
COOOIIUTH B BHIIIECTOSIIIYIO OPraHU3AIII0
[Ipodcoro3a.

5.0popmuTh Npohcor03HbIN CTEH]I.

6.HanmoMHUTH pyKOBOAMTENIO 00Pa30BaTEIBLHOTO
YUpEXKICHUS 0 HEOOXOJUMOCTH COTJIACOBAHUS C
po(CcOI03HBIM KOMUTETOM JIOKATBHBIX aKTOB U
coriacoBarh (eciu paHee He ObLIA COTIaCOBAHbI)
IpaBWJIa BHYTPEHHETO TPYIOBOTO paclopsiika v
MOJIOXKEHHE O JI0TUIaTax M HaJl0aBKax, MpUKa3 o
pacnpeneneHiy yueOHOM Harpy3ku, rpaduk
JIe)KYpPCTBA, pacCHUCaHne y4eOHBIX 3aHATHI.

7. IIpoBepUTh CBOEBPEMEHHOCTH U IPABUIBHOCTh
3aKJTFOYEHUS] TIOTOTHUTENbHBIX COTTIAIICHUH K
TPYAOBBIM JOTOBOPAM B CBSI3U C U3MEHEHUEM y4eOHOU
Harpy3KH.

8. CoryiacoBaTh HHCTPYKLIHH IO OXPaHE TPyAa.

9. [Ipoananu3upoBaTh pacnpeeieHue yueoHon
Harpy3KkH U IPEACTaBUTh PYKOBOJIUTEII0 YUPEXKICHUS
MPEIJIOKEHUS IO KOPPEKTUPOBKE B COOTBETCTBUU C
TPYJIOBBIM 3aKOHOJATEIHCTBOM.

10. CocTaBuTh nepeueHb I0OUICHHBIX,
Npa3AHUYHBIX U 3HAMEHATEIbHBIX AT YWICHOB
[Tpodcoro3a.

11. IloArOTOBUTH BBINIUCKHU U3 PELICHUN
npodkomMa B BHIIIECTOSIYIO opranu3aiuio [Ipodcorosa
Jutst HarpakaeHus [loueTHpIMU rpaMoTaMu 1
bnaromapcTBeHHbIMU UCbMaMU K JIHIO Yuurens.




12. OpranuzoBath pabOTy IO IOCTAaHOBKE Ha
npo(COI03HBIN YUET MOJIOJBIX CIIELUATUCTOB.

13. I[logBecTr UTOTH JIETHEN IETCKON
037I0POBUTENILHON KaMITaHUU M0 00pa30BaTeIbHOMY
YUPEKICHUIO U MPEJICTaBUTh HH(OPMAIIUIO B
BBIIIECTOSAIIYIO0 opranu3anuio [Ipodcoroza.

14. CoBmecTHO ¢ pykoBoautesiem OV onpenenuTb
HACTAaBHUKOB JIJIs1 OKa3aHUs MTOMOIIHM MOJIOABIM
CHEUAIHNCTaM.

15. Oprann3oBaTh IpoOBeICHUE TPOBEPKU
coOroIeHuUs TIpaB paOOTHUKOB MPH 3aKIIIOUEHUU
JIOTIOJTHUTENBHBIX COTJIAIeHUH K TPYI0BBIM JOTOBOpaM
B CBSI3U C U3MEHEHUEM YUeOHOI Harpy3Ku.

16. O3nakomuTh wieHoB [Ipodcorosa ¢
MIOJIOKEHUSAMH O PO COIO3HBIX MEPOTPUSITHSX.

1.CoBMecTHO ¢ aAMMHUCTpALIMEN TPOBECTU
MEPOIPUATHE, NMOCBALIEHHOE [[HI0 YunuTensa. OTMeTuTh
I00MIISIPOB, YUUTENEH — CTAXKHUCTOB, HATPAXKIE€HHBIX
rpaMoTaMH.

2.0pranu30BaTh HaMMCAHUE MPA3THUYHOTO
no3zapasieHus ¢ Jlnem Yuutens uist pa3MeleHus B
po(COI03HOM YTOJIKE.

3.IIpunsTH yyacTHe B NOJATOTOBKE U TpoBeneHun JIHs
MIOKUJIOTO YEJIOBEKA (UECTBOBAHUE BETEPAHOB
MEJarOTUYECKOro TPyAQ).

4.1IpoBepUTh UHCTPYKIMH 110 OXpaHe TPYy/la U TEXHUKE
0€30MacHOCTH, HAIMYHUE MOANKCEH paboTaIOMIHX.
5.I1poBecTr npoBepKy NpaBUIBLHOCTU BEJICHUS
TPYJOBBIX KHUXKEK, TPYAOBBIX

JIOTOBOPOB.

6.I1pencTaBuTh B BHIIECTOSIYIO OpPTaHU3AIHIO
[Tpo¢corosa counanbHbli MacopT yUPEKACHHUS.
7.CoBMECTHO C KOMHUCCHEH 0 oxpane Tpyaa OY
OpraHU30BaTh NPOBEPKY MOJATOTOBKU YUPEXKIECHUS K
paboTe B 3MMHHX yCIOBHUSAX M OKa3aTh MOMOIIIb
aMUHHUCTpAlMu 00pa30BaTEIbHOTO YUPEKIACHHS B
OpraHu3anuu cyOOOTHHKOB.

8.I1punsATh yyacTre B JHE KOJJICKTUBHBIX IEHCTBUI 7
OKTSIOpS U Ap. MEPOIIPUSATHUSAX BBILIECTOSIIEH
opranuzanuu [Ipodcorosa

OxTs6pb

1.IlpoBectu 3acenanue nmpogproma «O pe3yibTarax
IIPOBEPKH MPaBUIBHOCTH BEJIEHUS TPYAOBBIX KHUKEK U
TPYJOBBIX IOTOBOPOBY (MOKET ObITh Ap. TEMATHKA)

HOSIOpB




2.IToarotoButh cratuctudeckuit oruet (popma 5 CII).
3.Brimucats razety «Moti [Ipodcoro3» Ha mepBoe
TIOJTyTOJTUE.

4.0pranu30BaTh MMO3PaBICHHS KEHIIUH ¢ [[HeM
MaTepH.

5.IIpuHATE yyacTHe B COIVIACOBAHUU KaHIUAATYP
wyieHoB [Ipodcoro3a Ha HarpaxaeHnue OTPACICBBIMU
Harpajgamu.

1.IlpeacTraBuTh B BHIMIECTOAIIYIO OPTAaHU3AIINIO
[Tpo¢corosa craructuueckuii oruet (popma 5 CIT).
2.MauuuupoBath npoBeAieHre coOpaHusi TPYIOBOIO
KOJUIEKTHBA O BHIMIOJHEHUH KOJIJIEKTUBHOTO JOTOBOpA U
Cornamenwus mo oxpane Tpynaa. Madopmanuio o nate
NPOBEACHUS COOPAaHUS MPEJCTABUTD B BHIMIECTOAIIYIO
opranusainuto [Ipodcorosa.

3.0kazath nomonis wieHam [Ipodcorosa B
NpUOOPETEHNN HOBOTOIHUX MOJAPKOB M OUJIETOB Ha
HOBOTOJIHIOIO €JIKY Juis fieTeit uneHoB [Ipodcorosa.

4 1IpuHATH yyacTue B MOJATOTOBKE HOBOTOIHETO
npa3HUKa JJi1 paOOTHUKOB 00pa30BaTEIHLHOTO
YUPEKICHHUS.

5.IToAroTOBUTH OTYET O PACXOJOBAHHUH MPOQPCOIO3HBIX
CPEJICTB.

6.CornacoBath TpaduK OTITYCKOB.

7.3aKII04YNUTh COTJIANICHUE 110 OXpaHE TPy C
aJIMUHUCTpaIueil 00pa3oBaTeNIbHOTO YUPEXKICHUS Ha
CIEYIOIIHMA TO/I.

nekabpb

1.ITpoBepuTh BHINOIHEHUE peLICHUI MPOPCOIO3HBIX
coOpaHuil 1 3acefaHui MPOPKOMOB.

2.CocTaBUTh CMETY pacXo0BaHUs MPOPCOIO3HBIX
CPEJICTB Ha TO/I.

3.IlpencTaBuTh B BHIIECTOSIIYIO OpTaHU3AIHIO
[Tpodcoroza nabopMaIrio o padboTe MepBHUHON
po(COr03HOM OpraHU3alUY 32 MPEABITYIINN TOI.
4.0pranu3oBaTh MPOBEJICHUE MTPOBEPKU
paIMOHAIEHOTO MCITOJIb30BaHUs pab04yero BpeMeHH U
coOumoieHus pexuMa paboThl B MPa3THUYHBIC U
BBIXOJIHBIC JTHH U PACCMOTPETh BOMPOC HA 3aCEIaHUU
npodxoma (mpu HEOOXOAUMOCTH).

5.Co0path 3asBKH Ha BCE BHJIBI 03/I0POBIICHUS JETEH
COTpYAHHUKOB — wieHoB IIpodcoro3a.

6.IIpocTaBUTh B MPOQCOIO3HBIX OMIIETax OTMETKY 00
yI1aTe B3HOCOB 3a T'O/I.

STHBAPb

1.ITpoBectu aHanu3 pabOTHI C 3aABICHUSIMU U

dbeBpainb




oOpatuenusamu wieHoB [Ipodcoro3a u paccMoTpeTh
BOIIPOC Ha 3acCeAaHUH NMPOPKOMa.

2.0pranu3oBath M03APaBICHUE MY>KUHH, YJICHOB
[Tpodcoro3a, ¢ mpa3IHUKOM, TOCBSIIEHHBIM J/{HIO
3amuTHUKA OTedecTna.

3.Hauate moATroTOBKY K MEPOIPHUATHSIM,

MOCBAILLIEHHBIM MeXIyHapoJHOMY keHCKoMY J[Hio 8
Mapra

1.ITo3npaBUTH KOJUIET U BETEPAHOB MEJArOTUYECKOTO
Tpyaa ¢ 8 Mapra.

2.0pranu3oBathb npoBeaeHue [[Hs 310poBbs s
yieHoB [Ipodcoroza.

MapT

1.IToAroTOBUTH MPEATIOKEHUS O MOOIIPEHUH YJICHOB
[Tpodcoro3a.

2.IToAroTOBUTH MO3ApaBICHNUE B TPOQPCOIO3HOM YTOJIKE
¢ mpazaHukom 1 Mas.

3.0pranmusoBats yuactue wieHoB [Ipodcorosa B
MEPOIPHUATHUSIX MOCBAIIEHHBIX | Mas.

4.TIpoBecTH MEpONPUSITHSI, TOCBAIIEHHBIE [[HIO
oXpaHbl Tpyzaa — 28 anpens (pu He0OOXOAUMOCTH).

anpenb

1.ITpunsts yuactue B [lepBomMaiickux MEpONPUATHIIX
2.YTOUHUTH TpaUK OTITYCKOB.

3.IlpunATH yyacTue B IpeaBapUTEIHLHOM
pacnpeieieH y4eOHOM Harpy3ku Ha HOBBINA yueOHBIH
rO/I.

4. Opranu3oBaTh O3paBieHUE C Ipa3aHuKoM 9 Mas
BETEPAHOB I1€JarOrH4eCKOro

TpyJa.

5. IlpunsaTh yyactue B pa3paboTKe U POBEICHUH
MEPOIPUATHIH 110 NOATOTOBKE YUPEKACHHS K HOBOMY
y4eOHOMY TOJY.

6.CornacoBath ¢ aAMUHHUCTpaLuell 00pa3oBaTEIbHOIO
yUpexJeHUs rpadUK UCIOIB3YeMOro padbouero
BpPEMEHHU M€/1aroroB B JIETHUN MEPHO]] B COOTBETCTBUU
C UX y4eOHOM Harpy3Kou.

7.Ha npodcoro3Hom coOpaHuu Ui paciiipeHHOM
3aceaHnu IPOoQKOMa MMOJABECTH UTOTHU PAOOTHI
npodkoma 3a yueOHbIN To/.

8.IloAroToBUTH MaTepHalIbl AJIsl HArPaKACHUS JTyUIITNX

po(COIO3HBIX AKTUBUCTOB

Man

1.OcymiecTBasATh KOHTPOJIb 32 CBOEBPEMEHHOU
BBITJIATON OTIYCKHBIX pabOTHHKAaM 00pa30oBaTeILHOTO
YUPEIKICHHUS.

2. IlpoBecTr peBU3UIO TPOPCOIO3HBIX TOKYMEHTOB!
odopmiieHHst TPO(COIO3HBIX OMIECTOB, YUYETHBIX

HIOHb-UIOJIb




KapTO4eK, MPOBEPUTHh OTMETKH 00 yriiaTe
po(COI03HBIX B3HOCOB.

3. [TogBecT UTOTH BBHITIOJIHEHUS KOJUIEKTUBHOTO
JIOTOBOpA U COTJIAILIEHUS M0 OXpaHe TpyaAa (eciu He
MOJABOIMIIMCH B Jiekadpe). MHpopmaiiuio nmpeacTaBuTh
B BhIIIECTOSITYIO0 opranu3anuio IIpodcorosa.
4.0cymiecTBIATh KOHTPOJIb 32 BHITIOJHEHUEM 3asiBOK Ha
03JI0pOBJICHUE JIeTel paOOTHUKOB 00pa30BaTEIHLHOTO
YUPEKICHHUS.

5.0cymecTBIATh KOHTPOJB 332 COOMI0ICHUEM Irpadrka
paboThl COTPYIHUKOB B JIETHU MEPHO]T B
COOTBETCTBUU C y4EOHOU Harpy3Kou.

6.0xazatp coneiicTBue agmuaucTpanuu OY B
OopraHu3aiuu padoThl MO MOATOTOBKE YUPEKICHUS K
HOBOMY y4€OHOMY TOJy.

1. CornacoBaTh ¢ aIMUHUCTPALIHECH: aBrycCT
- pacnpe/enenre yueOHOM Harpy3Ku;

- pacrucaHue ypoKOB.

2.IIpuBecTu B OPSIOK JACTOMPOU3BOACTBO
po(COor03HOM OpraHU3aIINH.

3. [ToAroToBUTH BHICTYIUIEHUE HAa aBI'YCTOBCKUMN
TMEJICOBET.

4. Opranu3oBarth no3jipaBieHue ¢ JlHem 3HaHUM.

[Ipencenarens nmpodcor03HOM OpraHu3auu

(Toamuch) (pacmmgpoBKa OAINCH)




