MyHnuunaibHoe O0KETHOE AOMKOILHOE 00pa30BaTEIbHOE YIPEIKICHNE
«erckuit cag Ne 25» ropona Borkuncka Y amyprcekoit PecniyOnuku
(MBJIOY nerckmii cag Ne 25)

COI'JTACOBAHO YTBEPXIEHO

o01IMM cobpanueM pabOTHUKOB YUpexKIeHUs IPUKA30M 3aBEAYIOLIETO

MBJIOVY nerckoro cama Ne 25 MBJIOY nerckoro cana Ne 25

[Ipotokomn ot 27.03.2024 r. Ne 2 ot 01.04.2024 r. Ne 103 - oc
IHoJi0:xeHune

0 nopsiiKe BeJAeHNsi 0(PUIIHATBHON CTPAHUIIBI
MBOY perckoro caga Ne 25 B conuajibLHOM ceTH

1. O01Me moJI0KeHu s

1.1. [Tomosxenue o nmopsike BeaeHus opunuanbHoi crpaanibl MBJIOY nerckoro cama Ne 25
B colalibHON cetu (nasiee — IlonokeHue) persiiaMeHTUpyeT NpaBuUiia U NOPSAJOK CO3/1aHuUs,
odopmitenus u BefeHus opunuanbHoi ctpanuibl MBJIOY nerckoro cama Ne 25 (mamee —
opranmzaius) B conuansHoii cetu BKonrakre.

1.2. TlonoxeHnue pa3paboTaHO B COOTBETCTBUU C (enepaqbHbBIM U PETHOHATBHBIM
3akoHozarenbeTBoM Pocceniickoit denepanuu, B TOM YUCIIE:

e OenepanbHbiM 3ak0HOM OT 29.12.2012 1. No 273-D3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;

e ®enepanbHbiM 3akoHOM 0T 09.02.2009 r. Ne 8-®3 «OO0 obecneueHun poctyna K
nHpoOpMauu O JACATEIBHOCTH TOCYAAapCTBEHHBIX OPraHOB © OPraHoB MECTHOTO
CaMOYIpPaBJICHUS»;

e noctaHoBneHueM IIpaBurenscra oT 31.12.2022 r. Ne 2560;

o pacniopsbxerneM [Ipasurensctea PO ot 02.09.2022 1. Ne 2523-p.

1.3. B [lonoxeHnu Ucnonb3yroTcs CAEAYIOIINE TEPMHUHBL:

e ohunManbHas CcTpaHUIa (rocmaldiuK) — TMepCOHaNbHAs CTPaHUIlAa OpraHU3alliud B
counanbHoU cetn BKoHTakTe, co3manHas opraHusaiueil u coaepskamias HHPOpMAaIHIIo O ee
NEeSTeTbHOCTH;

e TIOJIL30BATENIb — TPAKIAHWH ((HU3UYECKOE JIUIIO0), OpraHu3anus (FOPHUIAYECKOE JHI0),
o0lIeCTBEHHOE O00BEUHEHHE, OCYIIECTBISIONINE MOUCK HMH(OpPMAMU O AESITEIbHOCTU
OpraHu3aIlNH;

e KOMMEHTapHil — COOOIIEHNE TIOIB30BaTENS B TOCMA0INKE, COAepKaIiee BOMpOC, 3ampoc,
MIpeIJIOKEHUE UITH 5Kao0y;

e KOHTEHT — COBOKYIHOCTh TEKCTOBOH, rpaduueckoil, BHU3yaldbHOW, ayauO- M BHIEO
nH(OpMAIIUY, UCTIONB3YEMOH /Il HATIOJTHEHHS TOCTIa0INKa.



2. leau rocnadauka

2.1. BcectopoHHee ocBelleHHE pabOThl M MOIMYJsApHU3alus ACATEIbHOCTH OpraHU3allH,
OIIEpPaTUBHOE JOBEACHHUE /10 M0JIb30BaTeNIeH aKTyalbHOM CIIPaBOYHOM U MHON MHPOPMALIUU O
JESITeIbHOCTH OPTaHU3aIIH.

2.2. VYBenmuyeHue TMyTed KOMMYHHUKALMU C OOy4arOIMMHCS (BOCIMTAaHHUKAMHU), UX
poouTeNns MM (3aKOHHBIMH ~ TPEJACTABUTENISAMH) W HMHBIMH  3aHHTEPECOBAHHBIMH
MOJIb30BATEIISIMH.

2.3. JlocTynmHOCTh JUIsl TOJb30BaTENEN, B TOM YHUCJIE C OIPaHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0pOBbsI, NOTYYEHUS HH(POPMALIUK O 1eATEILHOCTH OpraHU3allyy.

2.4. @opMupoBaHHE IOJOKHUTEIBHOTO HMMMDKa OpraHM3alud B  00pa3oBaTeIbHOM
COOOIIIECTBE.

3. Co3nanue U KOHTPOJIb rocnadanka

3.1. Co3maer, BeAeT W KOHTPOJHPYEeT (PYHKIMOHUPOBAHWE TOCHAOIWUKAa OTBETCTBCHHBIN
pabOTHHK, HA3HAYAEMBIl PYKOBOJIUTENIEM OpTaHU3aIINH.

3.2. OTBeTCTBEHHBIN, yka3aHHbIH B myHKTe 3.1 [lonoxenus:

e CO3/1a€T U BEJIET, B TOM YHUCJIE HAMOJIHAET KOHTEHTOM, TOCIa0JIMK OpraHu3alluy;

e MOJIEpUPYET KOMMEHTAPUH U COOOLIEHUs B TOCTIa0/IMKe, B TOM YHCIIE pa3MEIaeT OTBETHI;

e 00ecreunBaeT 3alIMIIEHHOCTh AKKayHTOB rocradiiika, B TOM 4YHCIE IMPUHUMAET MEpHI,
HafpaBjieHHble Ha oOecrneyeHHe O€30IaCHOCTH JAaHHBIX M Ha 3alIMTy AakKKayHTa OT
HECAHKIIMOHUPOBAHHOTO JAOCTYIIA;

e pa3pabaTbiBacT KOHTEHT-IUIAH NYOIMKAMHd M YTBEPKAAET €ro y pPYKOBOJUTEIS
OpraHu3aINH;

e KOHTPOJIUPYET CBOEBPEMEHHOCTh TPEAOCTABICHUSA HWH(POPMALMOHHBIX MaTepHAIIOB
OTBETCTBEHHBIMH JINLIAMH IS CO3/IaHUSI KOHTEHTA TOCTIa0IINKa;

e OCYIIECTBIIIET 0TOOp MH(pOpPMALUU Ul rocnabiavka U3 OHJANHH M o(IaiiH MCTOYHHMKOB,
obecreyrBaeT Npu HEOOXOIUMOCTH KOPPEKTUPOBKY TEKCTOB, oTorpaduil, BUJ€O;

* OTBEYAET 3a JJOCTOBEPHOCTb, IPABOMEPHOCTh M AKTYaJIbHOCTh KOHTEHTA, Pa3MELIaeMOoro B
rocra0IIiKe;

e MOHHTOPHUT IIOKA3aTeNM, XapaKTepU3YIOIIME KAueCTBO MAaTepHajoB Ha O(UIIHAILHON
CTpaHMIIe, WX AaKTYaJIbHOCTh W BOCTPEOOBAHHOCTh - YPOBEHH BOBJICYCHHOCTH, OXBAaThI
nyOIuKanui, ypoBeHb aKTUBHOCTH, KOJIMYECTBO MyOnuKamuii, koadduunent onodpenus, u
OpTaHU3yeT MEpHI IO MOBHIIIEHUIO 3TUX MOKa3aTeeH.

4. IIpaBunia ogopmiieHns rocnadIuka

4.1. OdunuanbHas CTpaHUIAa OPraHU3alMKA UMEET KOPOTKOE JJAKOHMYHOE HauMEeHOBaHue 0e3
ab0peBuaTyp (OIMyCcKaeTcs MCIOJIb30BaHHE 00IeynoTpeOuMBbIX ab0peBUaTyp, 3a KOTOPHIMU
clleyeT HauMEHOBaHME opraHuzanuu). HammeHoBaHHe O(UUIMAIBHOW CTpaHHUIBI He
JOJDKHO COJIEPKATh UCKITFOUUTENFHO IPOTIMCHBIE CHMBOJTHI.

4.2. OdwunmanpHas CTpaHWIA OPTaHW3AlMd HWMEET BHU3yalbHOE O(OPMIICHHE, KOTOPOE
BKJIIOYAET B ceO0sI:

a) OCHOBHOE M300pa’keHue OPUIMATBbHON CTPaHUIIbI, BHIIOJIHSIONIEe (PYHKIIMH BU3YaJIbHOU
unaeHTudukanum (aBarap);

0) 00710%Ky O(UIIHATEHON CTpaHUIB! (IIMPOKO(pOpMaTHOE N300paKEHHE, pa3MelaeMoe Hal
OCHOBHOH MH(popMaIei opuIranbHON CTpaHUIIbl);



B) omnucaHue O(pHIMaNTbHONW CTPAHUIIBI, COEpXKAIIee OCHOBHYIO MH(OpMAIMI0O 00 OpraHe u
OpraHu3aIuy;

I) MEHI0O O(QHUUMAIbHON CTpaHUIlbl, BKJIIOYAIOIIEE CCHUIKHM, ONHUCAHUA M Trpaduyeckue
n300paxkeHus (00JI0KKH) I yI0O0CTBA HABUTAIIMH TTOJTH30BaTEIICH.

4.3. MeH0 opUIMaTbHON CTPAHUIIBI JOJKHO COJICPKATh:

* CCBUIKY Ha DJJeKTpoHHYI ¢opmy Ilmardpopmer oOpaTHOW CBsI3W JUId  MMOJA4YU
MOJIb30BATESIMH COOOIIEHUH M OOpalleHuii B OpraHbl M OpraHu3aluH, OO0paboOTKU H
HalpaBJICHUsl OTBETOB Ha TaKHWe COOOIIEHUs M 0OpallleHHs] OpraHaMu M OpraHU3aLUsAMU U
COOTBETCTBYIOLIYIO O0JI0KKY ITyHKTA MEHIO.

Pa3mMeriaercs nepBbIM IIyHKTOM MEHIO;

e CCBUIKY Ha JIEKTpoHHYI0 Gopmy Ilnatdopmbl 0OpaTHOM CBSI3U A7 BBIABICHHUS MHEHUS
MOJIb30BaTeIe MPH MCIOJIHEHHWH OpraHaMH M OpraHu3alMsMU CBOUX TOJTHOMOYHA
(ocymectBieHnn (yHKIMIA), B TOM YHCJIE TIOCPEACTBOM TMPOBEICHHUS OIPOCOB,
rOJOCOBAaHMI M IMPOLIECCOB YYacTUs JKUTENEH MYHUIUNAIbHOIO O00pa3oBaHUsA B
MyOJIMYHBIX CIYIIAHUSAX, © COOTBETCTBYIOIIYIO O0JIOKKY ITYHKTa MEHIO.

Pa3meriaercst BTOpbIM IYHKTOM MEHIO;

e CCBIIKM Ha KIJIIOYEBBIE pa3fiesibl O(QUIMAIbHOW CTpaHHULBI, COAeprKaliue HH(OpMaIuo
opraHa Wiy OpraHu3aluu B COOTBETCTBUU C TEMAaTHKOM.

4.4. BuzyanbHoe opopMIIeHHE OCHOBHOI'O M300paykeHUsI OPULIMAIBHON CTpaHMIIbI, 00JIOKKU
opuIMaNBbHONW CTpPaHMIBL, ITYHKTOB MEHIO JIOJDKHO CIIOCOOCTBOBATH HJICHTU(HKAIINN
OpTaHU3aIMH U JIETKOMY BOCTIPUSTHIO HH(pOpMAIK 00 OpraHU3aIHH.

S5.11opsinok oT00opa u pa3MelieHusi MHPOPMALMU

5.1. Uuadopmanus, pasMerniaemas B rocrmalivKe, JOJDKHA OTHOCHTBHCS K OJHOW W3 JIBYX
KaTEropHil:

a) uHbopmanuu o0 OpraHu3alMd U ee JesITeNbHOCTH, B TOM YHCIIE€ HAaUMEHOBaHME
OpraHu3alM, IOYTOBBIM ajpec, aJapec JJIEKTPOHHOW IMOYTHl, HOMepa Tele(OHOB
CIPaBOYHBIX CITYX0, MH(OpMaIHIo 00 0pUIHATIBLHOM CaliTe OpraHU3alnY;

0) uHyro MH(pOpPMAIMIO, B TOM YHCJE O JESITeIbHOCTH OpraHu3alMid ¢ ydeToM TpeOOBaHUM
3aKOHOJATENbCTBA.

5.2. Pa3Mentaemasi B rocrabimke MHQOpMaIMs COOTBETCTBYET MPUHIIMIIAM JOCTOBEPHOCTH,
MOJIHOTBI W BocTpeboBaHHOcTU. MH(DOpMarus pa3smemniaeTcss ¢ y4eToM OCOOCHHOCTEH H
MHTEpPECOB LEJIEBOM ayAUTOpUH, OIpeAessseMblXx opranusanued. He nmomyckaercs
pa3MelleHre B KadyecTBe MyOnukanuii mHpopmanuu 06e3 mpeaBapuTeIbHOW MpPOBEpKU Ha
JOCTOBEPHOCTD, JOPAOOTKU U aJalTalliH.

5.3. Undopmanus, pazmeniaemas B Tocrnadiinke, MOXKET COAEp)KaTh MaTepHalibl B opmare
BUJICOPOJIMKA, TeKCTa, ¢ororpaduid, uzoOpaxeHuid, HIU JOOOM JApyroM ¢opmare,
JIOCTYITHOM B COLIMAJIBHOM CETH.

5.4. OtBercTBeHHBIN, ykazaHHbI B myHKTe 3.1 IlonoxeHus, WM MHON ONpEEIIECHHBIN
pabOTHUK TOTOBUT MaTepUaNbl M pa3MEIIaeT UX B rOCNadiIMKe B COOTBETCTBUU C KOHTEHT-
TUTAHOM.

5.5. KouteHT-muian pa3pabaThIBaeTCsl OTBETCTBEHHBIM M YTBEPXKIACTCS PYKOBOAMUTEIEM
OpraHu3aIMH.

5.6. KonTent-man npezcrasisier co0oi Tabnuiyy ¢ rpadamu: aara nmyOiukanuu, pyopuka,
THUI KOHTEHTA, (JOpMaT KOHTEHTA, COep KaHUE, XeIITETH.



5.7. Uadopmarus, pa3merniaemas B rocrmadianuke, He JOJDKHA!

e HApyIIaTh AaBTOPCKOE IIPaBo;

e cOZIepKaTh HEHOPMATUBHYIO JIEKCHKY;

e HAPYIIATh YECTh, TIOCTOMHCTBO U JCIIOBYIO PEMyTAUI0 (PU3NIECKUX U IOPUINICCKUX JIHII,

e HAPYIIaTh HOPMBI IEUCTBYIOIIETO 3aKOHOJATEIHCTBA U HOPMbI MOPAJIH.

6. HacToTa 1 nepuoANYHOCTH pa3MelnleHust UHpopMannuu

6.1. MHudopmanus, mnpeaycMOTpeHHas MOAMYHKTOM «a» mnyHkTa 5.1 Tlonoxenwus,
OOHOBIISIETCA HE TMO3/HEE MATH paboyux JAHEH CO JHS H3MEHEHHS COOTBETCTBYIOLIMX
JAHHbIX.

6.2. HWudopmanus, mnpemycMoTpeHHas TOINMyHKTOM «0O» myHkta 5.1 Ilomoxkenus,
pa3Meniaercs ¢ NepPUOAUYHOCTHIO HE PEKE TPEX pa3 B HEJEIIO.

6.3. HTepBaJIBI MEXKIY MyOTMKAIIUSIMU COCTABIISIOT HE MEHEE JIBYX YaCOB.

6.4. Bpems myOnukanuii BEIOMPAETCS C YUETOM aKTyaJIbHOTO BPEMEHHU IS ayJAUTOPUU U
BXHOCTH WH(OTIOBO/IA.



